
Streamlining CQI planning and 
documentation
Continuous quality improvement (CQI) office hours
April 25, 2023 |  2:00 – 3:00pm ET



How you can participate

⁄ Use the chat to ask questions 
⁄ Ask questions or share verbally 

using the hand raise feature

⁄ REMINDER: Never text or email 
client personally identifiable 
information (PII), including during 
office hours or when contacting 
the TA teams
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Focusing on your CQI challenges

A common CQI challenge:
Documenting CQI progress 
and maximizing the value of 
lessons learned
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Today’s agenda

⁄ A worksheet to support planning and intentionality with 
CQI
⁄ Exploring the worksheet

- How the worksheet relates to the CQI plan template
- Resources to use with the worksheet
- Reflection points to document insights



Introduction to the CQI plan 
worksheet



Benefits of the worksheet

⁄ Organized like the full CQI plan 
template, but focuses on the 
most critical CQI questions 
⁄ Offers space for reflection and 

links to helpful resources
⁄ Supports communication 

about CQI plans and progress
- With your CQI team
- With your FPS
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When to use the plan template or worksheet

⁄ OFA’s expectations for CQI plans
- CQI plans are a living document to update as you advance through CQI steps
- CQI plans should be submitted at the beginning and end of each CQI cycle, and 

as agreed upon with your FPS
- Grantees should discuss timelines with their FPS based on their own CQI cycles; 

there is no universal deadline for submitting CQI plans in year 3

⁄ Discuss the worksheet with your FPS
- Consider using the worksheet to communicate about CQI plans and progress, if 

your FPS agrees it will convey enough information
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What’s different about the CQI worksheet?

⁄ Links to resources to support your team
- Engaging fully with CQI means participating in the processes behind each step
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What’s different about the CQI worksheet? 
(continued)

⁄ Each step contains built-in reflection points
- Helps ensure your team can build on insights that emerge throughout a CQI 

cycle
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Using the CQI worksheet for documentation: 
What to document?

Insights that emerge over the course of a cycle
- EXAMPLE: While working on a retention challenge, you discover that clients 

appear to drop off after the first workshop

Parking lot issues
- EXAMPLE: You’re focused on improving recruitment numbers and you learn 

through client interviews that your enrollment process is too complicated

Notes about improving your CQI process
- EXAMPLE: We didn’t loop other staff into the road test during this cycle, 

which made scaling the strategy very difficult. Next time, we need a 
communication plan.



Exploring the worksheet: 
Steps 1-3, Identify an area to 
improve and a strategy
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Step 1: Identify and get specific about a 
challenge
⁄ Key process: Learn about and define your challenge
⁄ Key process: Identify root causes to support targeted 

strategy development



Step 1: Resources to support your team

⁄ Problem statement tip sheet
- New resource on how to develop a 

thorough problem statement to set 
a strong foundation for your CQI 
effort

- Includes a worksheet for drafting 
your problem statement

⁄ Strategy development tip sheet 
(root cause section)
- First section of this resource 

provides tips for identifying root 
causes
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What do I document in Step 1?

What did you learn about the challenge that is 
important to remember going forward? 

- Drop-outs tend to happen after the first workshop

What other root causes did your team identify?
- Document them in the CQI worksheet or on a tool like a fishbone 

diagram, which maps your understanding of the challenge
- Most complex challenges are multifaceted and not resolved with one 

strategy
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Step 2: Describe what success looks like

⁄ Key process: Define what success looks like
⁄ Key process: Create a plan to measure progress



Step 2: Resource to support your team

⁄ SMART goals tip sheet
- An existing resource that covers 

considerations for developing a 
strong SMART goal

- Includes a template for drafting a 
SMART goal
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What do I document in Step 2?

What did you learn about your baseline state while 
developing your SMART goal? 

- And what factors did you consider when setting your desired state (your 
improvement goal)?

Reflect on your process for setting a goal. Do you feel 
the goal you set was achievable? Did it feel relevant to 
all staff?

- If not relevant, how can the team set goals that feel motivating and 
relevant to all staff who are affected by the challenge?
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Step 3: Identify an improvement strategy

⁄ Key process: Co-create a strategy 
⁄ Key process: Think through the rationale for your strategy



Step 3: Resource to support your team

⁄ Strategy development tip 
sheet
- An existing resource that covers 

the process of brainstorming 
strategies and specifying your 
rationale

- Includes useful human-centered 
design activities to support strategy 
development
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What do I document in Step 3?

How did you inform the strategy? 
- Note it here, so you remember what information sources contributed to the 

development process that led you to feel the strategy was promising

Was your process inclusive of all key voices?
- Did staff responsible for implementing the strategy have input? Was there a need 

to gather client input? 

You might generate several ideas in a brainstorming 
session for improvement strategies

- Save unused ideas in case your first idea doesn’t work as you expected and you 
come back to try a new strategy



Menti: Share with us (Step 3)

⁄ What do you do with leftover 
(promising) strategies that you 
don’t move forward with? 
- We don’t generate multiple ideas; we come 

up with one and proceed with it
- We try them all at the same time!
- We write them down and come back to 

them later
- We don’t save them once we’ve committed 

to another idea
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Exploring the worksheet: 
Step 4, Road testing
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Step 4: Create a road test plan

⁄ Key process: Develop your learning questions
⁄ Key process: Detail your strategy implementation plan



Step 4: Resource to support your team

⁄ Learning questions tip 
sheet
- New resource to help your team 

develop strong learning questions 
to frame your road test
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Step 4: Analyze the road test
⁄ Key process: Reflect on road test information
⁄ Key process: Make an evidence-informed decision



Step 4: Resources to support your team

⁄ Learning questions 
tip sheet
- Return to the learning 

questions tip sheet for 
guidance on reflection

⁄ Decision tree tool
- A tool to facilitate a nuanced 

reflection on the results of 
your road test to support 
evidence-informed decisions 
about next steps
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What do I document for Step 4?

Road tests often produce many insights related to your 
challenge

- Even if your staff provides feedback in an ongoing way during testing, ensure 
you reflect on feedback and capture lessons learned at the end of the road test

- Note insights about what works, implementation challenges that get in the way, 
and solutions for overcoming challenges

Maintain focus on your current challenge; when other 
issues arise, document them on your worksheet 
Reflect on how the road test went. Did you hear from 
everyone?



Menti: Share with us (Step 4)

⁄ How well does your team 
document your CQI plans, 
progress, and lessons 
learned?
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Exploring the worksheet: 
Step 5, Monitoring improvement
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Step 5: Monitoring improvement over time

⁄ Key process: Develop a monitoring plan



Step 5: Resource to support your team

⁄ June 2022 CQI office 
hours session on 
monitoring
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What do I document for Step 5?

Reflect on your program monitoring. Do you need to 
change what you monitor in an ongoing way?

- Will you monitor progress on your SMART goal just for the duration of 
the cycle or add it to the list of metrics you keep tabs on?



Exploring the worksheet: 
Steps 6-7, Next steps
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Steps 6-7: Communication and next steps
⁄ Key process: Develop a communication plan
⁄ Key process: Plan for scaling and sustainability



Steps 6-7: Resources to support your team

⁄ Scaling and sustainability 
tip sheet
- An existing tip sheet that covers 

considerations for scaling and 
sustaining a strategy, including 
formalizing the strategy and making 
a plan to support sustainability

⁄ Decision tree resource
- Return to the decision tree to 

consider final steps after monitoring
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What do I document for Steps 6-7?

Reflect on the cycle. Note any final insights that 
emerged later in the cycle.

Did any lessons emerge about how to successfully 
scale strategies or ensure their sustainability long 
term?

- What might you do differently next time to ensure more success in 
scaling or sustaining your strategy?



Menti: Share with us (Steps 6-7)

⁄ What is the most challenging 
part of CQI for your team?
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Announcements

⁄ Next office hours is on May 23, 2-3pm ET
⁄ New date for June office hours! Tuesday, June 20 to accommodate 

regional roundtable schedule
⁄ For more resources:

- The HMRF Grantee Resources site (https://hmrfgrantresources.info/continuous-quality-
improvement) contains CQI template, instructions, office hours slides, tip sheets, and other CQI 
resources
o New tool: CQI worksheet
o New tip sheets: 

- Developing a problem statement
- Using a CQI decision tree to make evidence-informed decisions 
- Using learning questions to guide road testing and reflection

⁄ Submit questions to hmrfcqi@mathematica-mpr.com

https://hmrfgrantresources.info/continuous-quality-improvement
mailto:hmrfcqi@mathematica-mpr.com


Thank you!
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		57		38		Tags->37->1->2->1->1->0->1->1->1,Tags->37->1->3->1->1->1		Section C: PDFs containing Links		C2. Distinguishable Links		Passed		Is this link distinguished by a method other than color?		Verification result set by user.

		58		38		Tags->37->1->2->1->1->0->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF: Continuous Quality Improvement Resources" is appropriate for the highlighted element.		Verification result set by user.

		59		38		Tags->37->1->2->1->1->0->1->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF: Continuous Quality Improvement Resources" is appropriate for the highlighted element.		Verification result set by user.

		60		38		Tags->37->1->3->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF CQI feedback email address." is appropriate for the highlighted element.		Verification result set by user.

		61		38		Tags->37->1->3->1->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF CQI feedback email address." is appropriate for the highlighted element.		Verification result set by user.

		62						Section D: PDFs containing Images		D1. Images in Figures		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		63		1		Tags->0->3		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Healthy Marriage & Responsible Fatherhood (HMRF) logo." is appropriate for the highlighted element.		Verification result set by user.

		64		1		Tags->0->4		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Office of Planning, Research, and Evaluation (OPRE) logo." is appropriate for the highlighted element.		Verification result set by user.

		65		1		Tags->0->5		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Office of Family Assistance logo with tagline An Office of the Administration for Children & Families." is appropriate for the highlighted element.		Verification result set by user.

		66		1		Tags->0->6		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Build logo with tagline Building Usage, Improvement, & Learning with Data in HMRF Programs." is appropriate for the highlighted element.		Verification result set by user.

		67		2		Tags->1->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "This screenshot illustrates how to use the chat to participate, indicating how to toggle the chat and how to pick respondents. " is appropriate for the highlighted element.		Verification result set by user.

		68		3		Tags->2->3		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "This icon shows a person rushing against a clock. It is being used to illustrate the concept of rushing through a CQI cycle without pausing to reflect." is appropriate for the highlighted element.		Verification result set by user.

		69		6		Tags->5->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the new CQI plan worksheet, a streamlined version of a longer CQI plan template used by HMRF grantees." is appropriate for the highlighted element.		Verification result set by user.

		70		8		Tags->7->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on step 1 of the CQI process (identify an area to improve). It highlights the resources that are linked in the worksheet." is appropriate for the highlighted element.		Verification result set by user.

		71		9		Tags->8->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on step 1 of the CQI process (identify an area to improve). It highlights the built-in reflection box. " is appropriate for the highlighted element.		Verification result set by user.

		72		10,20,27		Tags->9->1,Tags->19->1,Tags->26->1		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A magnifying glass icon used to indicate opportunities to use the box to document insights from the current CQI cycle." is appropriate for the highlighted element.		Verification result set by user.

		73		10,14,20,27		Tags->9->4,Tags->13->4,Tags->19->7,Tags->26->4		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A parked car icon used to indicate opportunities to use the box to document issues or insights not related to the current cycle to save for later." is appropriate for the highlighted element.		Verification result set by user.

		74		10,17,20,27,32,36		Tags->9->7,Tags->16->4,Tags->19->4,Tags->26->6,Tags->31->1,Tags->35->3		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A cycle icon used to indicate opportunities to use the box to document CQI process reflections, or how to improve CQI processes." is appropriate for the highlighted element.		Verification result set by user.

		75		12		Tags->11->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on step 1 of the CQI process (identify an area to improve)." is appropriate for the highlighted element.		Verification result set by user.

		76		13		Tags->12->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Two screenshots show two tip sheets on HMRF Resources focusing on developing a problem statement and identifying root causes." is appropriate for the highlighted element.		Verification result set by user.

		77		14,17,36		Tags->13->1,Tags->16->1,Tags->35->1		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A magnifying glass icon used to indicate opportunities to use the box to document insights from the current CQI cycle. " is appropriate for the highlighted element.		Verification result set by user.

		78		15		Tags->14->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on step 2 of the CQI process (define what success looks like)." is appropriate for the highlighted element.		Verification result set by user.

		79		16		Tags->15->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of a tip sheet on HMRF Resources focusing on developing SMART goals. " is appropriate for the highlighted element.		Verification result set by user.

		80		18		Tags->17->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on step 3 of the CQI process (identify an improvement strategy)." is appropriate for the highlighted element.		Verification result set by user.

		81		19		Tags->18->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of a tip sheet on HMRF Resources focusing on developing improvement strategies." is appropriate for the highlighted element.		Verification result set by user.

		82		23		Tags->22->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on the first part of step 4 of the CQI process (planning for a road test)." is appropriate for the highlighted element.		Verification result set by user.

		83		24		Tags->23->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of a tip sheet on HMRF Resources focusing on developing and using learning questions." is appropriate for the highlighted element.		Verification result set by user.

		84		25		Tags->24->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on the second part of step 4 of the CQI process (analyzing road test data). " is appropriate for the highlighted element.		Verification result set by user.

		85		26		Tags->25->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Two screenshots of tip sheets on HMRF Resources focused on developing and using learning questions and a decision tree to guide next steps. " is appropriate for the highlighted element.		Verification result set by user.

		86		30		Tags->29->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of the worksheet focusing on the first part of step 5 of the CQI process (monitoring improvement over time). " is appropriate for the highlighted element.		Verification result set by user.

		87		31		Tags->30->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Two screenshots of slides from a June 2022 office hours focused on monitoring improvement. The slide deck for the office hours is on HMRF Resources." is appropriate for the highlighted element.		Verification result set by user.

		88		34		Tags->33->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Two screenshots show step 6 and step 7 of the CQI worksheet. These related steps focus on communicating about the CQI effort and planning next steps. " is appropriate for the highlighted element.		Verification result set by user.

		89		35		Tags->34->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "A screenshot of a tip sheet on HMRF Resources focused on scaling and sustaining improvement efforts. " is appropriate for the highlighted element.		Verification result set by user.

		90						Section D: PDFs containing Images		D3. Decorative Images		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		91		1,2,3,6,8,9,10,12,13,14,15,16,17,18,19,20,23,24,25,26,27,30,31,32,34,35,36		Tags->0->3,Tags->0->4,Tags->0->5,Tags->0->6,Tags->1->2,Tags->2->3,Tags->5->2,Tags->7->2,Tags->8->2,Tags->9->1,Tags->9->4,Tags->9->7,Tags->11->2,Tags->12->2,Tags->13->1,Tags->13->4,Tags->14->2,Tags->15->2,Tags->16->1,Tags->16->4,Tags->17->2,Tags->18->2,Tags->19->1,Tags->19->4,Tags->19->7,Tags->22->2,Tags->23->2,Tags->24->2,Tags->25->2,Tags->26->1,Tags->26->4,Tags->26->6,Tags->29->2,Tags->30->2,Tags->31->1,Tags->33->2,Tags->34->2,Tags->35->1,Tags->35->3		Section D: PDFs containing Images		D4. Complex Images		Passed		Do complex images have an alternate accessible means of understanding?		Verification result set by user.

		92		1,2,3,6,8,9,10,12,13,14,15,16,17,18,19,20,23,24,25,26,27,30,31,34,35,36		Tags->0->3->0,Tags->0->4->0,Tags->0->5->0,Tags->0->6->0,Tags->1->2->0,Tags->2->3->0,Tags->5->2->0,Tags->5->2->1,Tags->7->2->0,Tags->7->2->1,Tags->8->2->0,Tags->8->2->1,Tags->9->1->0,Tags->9->4->0,Tags->11->2->0,Tags->11->2->1,Tags->12->2->0,Tags->13->1->0,Tags->13->4->0,Tags->14->2->0,Tags->15->2->0,Tags->16->1->0,Tags->17->2->0,Tags->17->2->1,Tags->18->2->0,Tags->18->2->1,Tags->19->1->0,Tags->19->7->0,Tags->22->2->0,Tags->23->2->0,Tags->23->2->1,Tags->24->2->0,Tags->25->2->0,Tags->26->1->0,Tags->26->4->0,Tags->29->2->0,Tags->30->2->0,Tags->33->2->0,Tags->34->2->0,Tags->34->2->1,Tags->35->1->0		Section D: PDFs containing Images		D5. Images of text		Passed		Is this image an image of text? Fail if yes, Pass if no.		Verification result set by user.

		93		1		Tags->0->3		Section D: PDFs containing Images		D6. Grouped Images		Passed		Figures that may posses semantic value only if grouped together have been detected. Please ensure that they are tagged correctly under one Figure tag		Verification result set by user.

		94						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		95		2,4,6,7,8,9,10,12,13,14,15,16,17,18,19,20,21,23,24,25,26,27,28,30,31,32,34,35,36,37,38		Tags->1->1,Tags->3->1,Tags->3->1->1->1->1,Tags->5->1,Tags->5->1->2->1->1,Tags->6->1,Tags->6->1->0->1->1,Tags->6->1->1->1->1,Tags->7->1,Tags->7->1->0->1->1,Tags->8->1,Tags->8->1->0->1->1,Tags->9->3,Tags->9->6,Tags->9->9,Tags->11->1,Tags->12->1,Tags->12->1->0->1->1,Tags->12->1->1->1->1,Tags->13->3,Tags->13->6,Tags->14->1,Tags->15->1,Tags->15->1->0->1->1,Tags->16->3,Tags->16->6,Tags->17->1,Tags->18->1,Tags->18->1->0->1->1,Tags->19->3,Tags->19->6,Tags->19->9,Tags->20->1,Tags->20->1->0->1->1,Tags->22->1,Tags->23->1,Tags->23->1->0->1->1,Tags->24->1,Tags->25->1,Tags->25->1->0->1->1,Tags->25->1->1->1->1,Tags->26->3,Tags->27->1,Tags->29->1,Tags->30->1,Tags->31->3,Tags->33->1,Tags->34->1,Tags->34->1->0->1->1,Tags->34->1->1->1->1,Tags->35->5,Tags->36->1,Tags->37->1,Tags->37->1->2->1->1,Tags->37->1->2->1->1->0->1->3,Tags->37->1->2->1->1->0->1->3->1->1->1		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed		Does the number of items in the tag structure match the number of items in the visual list?		Verification result set by user.

		96		2,4,6,7,8,9,10,12,13,14,15,16,17,18,19,20,21,23,24,25,26,27,28,30,31,32,34,35,36,37,38		Tags->1->1,Tags->3->1->1->1->1,Tags->5->1->2->1->1,Tags->6->1->0->1->1,Tags->6->1->1->1->1,Tags->7->1->0->1->1,Tags->8->1->0->1->1,Tags->9->3,Tags->9->6,Tags->9->9,Tags->11->1,Tags->12->1->0->1->1,Tags->12->1->1->1->1,Tags->13->3,Tags->13->6,Tags->14->1,Tags->15->1->0->1->1,Tags->16->3,Tags->16->6,Tags->17->1,Tags->18->1->0->1->1,Tags->19->3,Tags->19->6,Tags->19->9,Tags->20->1->0->1->1,Tags->22->1,Tags->23->1->0->1->1,Tags->24->1,Tags->25->1->0->1->1,Tags->25->1->1->1->1,Tags->26->3,Tags->27->1,Tags->29->1,Tags->30->1,Tags->31->3,Tags->33->1,Tags->34->1->0->1->1,Tags->34->1->1->1->1,Tags->35->5,Tags->36->1,Tags->37->1->2->1->1->0->1->3->1->1->1		Section F: PDFs containing Lists		F3. Nested lists		Passed		Please confirm that this list does not contain any nested lists		Verification result set by user.

		97						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		98						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		99						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed		Is the highlighted heading tag used on text that defines a section of content and if so, does the Heading text accurately describe the sectional content?		Verification result set by user.

		100						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		101						Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		All words were found in their corresponding language's dictionary		

		102						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		No Table of Contents (TOCs) were detected in this document.		Verification result set by user.

		103						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		104						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		105						Section E: PDFs containing Tables		E1. Table tags		Not Applicable		No tables were detected in this document.		

		106						Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Not Applicable		No tables were detected in this document.		

		107						Section E: PDFs containing Tables		E3. Table cells types		Not Applicable		No tables were detected in this document		

		108						Section E: PDFs containing Tables		E4. Empty header cells		Not Applicable		No table header cells were detected in this document.		

		109						Section E: PDFs containing Tables		E5. Merged Cells		Not Applicable		No tables were detected in this document.		

		110						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		111						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		112						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		113						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		114						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		115						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		116						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Not Applicable		No special glyphs detected		

		117						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		118						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		119						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		
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